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1. Executive summary

[The executive summary is not expected to exceed one page unless the evaluation relates to a particularly complex place. 

The summary must be able to be read and understood separately from the wider evaluation. This summary may be used and distributed by itself.
The executive summary should include the following information:

· Why was this place evaluated? Where did the evaluation originate from? (i.e., landowner request, public nomination, submission, a recommendation from a spatial planning programme, pre-1944 study list, local board project, etc)
· Brief description of the place, including relevant information such as: place name/description, location, dates of construction, the period of significance and use. Include information from the historical summary and physical description, where required.
· The outcome of the evaluation: is the place recommended for scheduling? If so, in what category? Briefly explain the recommended extent of place, primary features and exclusions.
· Statement of significance (or summarised version of the statement)]
2. Purpose 
The purpose of this document is to consider the place located at [insert address(es)] against the criteria for evaluation of historic heritage Regional Policy Statement (RPS) section (B5.2.2 Policies) in the Auckland Unitary Plan (AUP).   

The document has been prepared by [insert consultancy name and author] on the specific instructions of our client, Auckland Council or by [insert name and job title] Heritage Unit, Auckland Council.] It is solely for the use of Auckland Council for the purpose it is intended in accordance with the agreed scope of work.
3. Identification 
[Do not use full stops at the end of each information field]

	Site address(es) and/or location
	[Ensure the address details match the address(es) in the Auckland Council Geomaps
For places with multiple addresses, include the address that is the primary point of access first, followed by all other relevant addresses
For places that do not have an address, include information that will help identify the location of the place]



	Legal description(s) and Record of Title identifier(s), Deeds register and/or Gazette notice information
	[Use the legal description in the Auckland Council Geomaps, under the ‘Parcels/Land parcels’ tab. Note that it may be different than the legal description under the “Property Summary” tab
If the place extends over a road or rail reserve or into the Coastal Marine Area (CMA), this must be identified here as well]


	NZTM grid reference


	[Identify the grid reference for the centre of the place setting out the northing and easting coordinates. This can be retrieved through the Auckland Council Geomaps]


	New Zealand Heritage List / Rārangi Kōrero details

	[Listing type (i.e.: historic place, historic area, wāhi tapu), listing number and category. This can be retrieved through Heritage New Zealand]

	Archaeological site (Heritage New Zealand Pouhere Taonga Act [HNZPTA] 2014, Section 6)
	[Select one of three options Yes/No/Unknown 

Provide clarification e.g.:

The fabric of the place does not identifiably predate 1900 and has no identified archaeological values relating to this period
The place is the site of human activity before 1900 but is not recorded as an archaeological site and has not been assessed to determine if it has archaeological values]



	Cultural Heritage Inventory (CHI) reference(s)

	[Insert CHI place number(s), or leave blank if the place is not recorded in the CHI. 
This information can be accessed through the Auckland Council Geomaps Cultural Heritage layer] 

	New Zealand Archaeological Association (NZAA) site record number(s) 

	[Insert NZAA record number(s), or leave blank if the place is not recorded by NZAA] 


4. Scope 
[Identify the scope, including any limitations associated with the undertaking of the heritage evaluation, such as: 

· the level of accessibility onto and within the property
· whether the report addresses built, archaeological, Mana Whenua or natural values
· whether the evaluation addresses other matters such as engineering, soundness or safety, earthquake risk, safety in the event of fire or insanitary conditions
· whether the evaluation addresses structural integrity or the condition of buildings or structures
· the availability of information provided or able to be sourced while undertaking the evaluation, including the likelihood that additional research may yield new information.]
5. Historical summary 

[The length of this summary will depend on the complexity of the place being evaluated. Sources of evidence do not need to be footnoted in this summary provided they are footnoted in the more detailed narrative contained in the appendix. 

Refer to section 3 of the Methodology and guidance for evaluating Auckland’s historic heritage]
6. Physical description
[Refer to section 4 of the Methodology and guidance for evaluating Auckland’s historic heritage
Content should be set out under the headings below.]
Site visit
Place location
Geographical/physical context

Site description
Description (exterior or surface features)
Description (interior or known sub-surface features)
Summary of key modifications
Summary of key features
7. Comparative analysis 
[Refer to section 5 of the Methodology and guidance for evaluating Auckland’s historic heritage. Include the summary table as appendix 5.]

8. Significance criteria 
Section B5.2.2 of the AUP RPS sets out the criteria for the identification and evaluation of historic heritage places.
· [Refer to section 6 of the Methodology and guidance for evaluating Auckland’s historic heritage.
· The evaluation under each criterion must use the standard terms for describing levels of significance which are: NA/none; little; moderate; considerable; outstanding

· Where relevant, identify the community of interest or geographic area within which the place has value. Use the standard terms: local, regional, national, or international
· Conclude with a sentence clearly identifying the value attributed: e.g.  “The (place) is considered to be of moderate social significance to the community in the local (Onehunga) area.” Use bold font for the value level and the geographic level of significance]

(a) Historical

The place reflects important or representative aspects of national, regional or local history, or is associated with an important event, person, group of people or idea or early period of settlement within New Zealand, the region or locality.

[Evaluation follows] 
(b) Social

The place has a strong or special association with, or is held in high esteem by, a particular community or cultural group for its symbolic, spiritual, commemorative, traditional or other cultural value.

[Evaluation follows]
(c) Mana Whenua 

The place has a strong or special association with, or is held in high esteem by, Mana Whenua for its symbolic, spiritual, commemorative, traditional or other cultural value.

[Evaluation follows] 

(d) Knowledge
The place has potential to provide knowledge through archaeological or other scientific or scholarly study, or to contribute to an understanding of the cultural or natural history of New Zealand, the region, or locality.
[Evaluation follows] 
(e) Technology
The place demonstrates technical accomplishment, innovation or achievement in its structure, construction, components or use of materials.

[Evaluation follows] 
(f) Physical attributes 
The place is a notable or representative example of: 

(i) a type, design or style; 

(ii) a method of construction, craftsmanship or use of materials; or 

(iii) the work of a notable architect, designer, engineer or builder. 

[Evaluation follows] 
(g) Aesthetic 
The place is notable or distinctive for its aesthetic, visual, or landmark qualities. 

[Evaluation follows] 
(h) Context

The place contributes to or is associated with a wider historical or cultural context, streetscape, townscape, landscape or setting.

[Evaluation follows] 
9. Statement of significance 
[Refer to section 7 and Appendix 2 of the Methodology and guidance for evaluating Auckland’s historic heritage]
10. Extent of the place 
[Where the place meets the criteria thresholds to merit scheduling refer to section 9 and Appendix 3 of the Methodology and guidance for evaluating Auckland’s historic heritage]
Where the place is not found to meet the criteria thresholds, state that the extent of place is not defined for this reason.]
Exclusions

[Refer to section 10 and Appendix 3 of the Methodology and guidance for evaluating Auckland’s historic heritage]
Primary features

[Refer to section 11 and Appendix 3 of the Methodology and guidance for evaluating Auckland’s historic heritage]
Contributing and non-contributing places or features
[Delete this section if not required; Refer to section 12 and Appendix 3 of the Methodology and guidance for evaluating Auckland’s historic heritage]
11. Recommendations 
[Refer to section 8 of the Methodology and guidance for evaluating Auckland’s historic heritage].
Based on the preceding evaluation, make a recommendation on whether the place meets the threshold for eligibility as: Historic Heritage Place Category B, Historic Heritage Place Category A or Historic Heritage Area.  Include in the recommendation: 
· The heritage value(s) which meet the threshold of considerable or outstanding and their geographic context; and
· The overall significance

Delete reference to category A or B for Historic Heritage Areas as they are not assigned a category.]
12. Table of historic heritage values 

[Summarise the values identified under evaluation of the significance criteria.]
	Significance Criteria (A-H)
	Value (Not Applicable/None, Little, Moderate, Considerable, Outstanding)
	Geographic context (Not Applicable, Local, Regional, National, International)

	A- Historical 


	
	

	B- Social


	
	

	C- Mana Whenua


	
	

	D- Knowledge


	
	

	E- Technology

	
	

	F- Physical attributes 


	
	

	G- Aesthetic

	
	

	H- Context 


	
	


13. Overall significance

	Place Name and/or Description

	[Refer to Appendix 4 of the Methodology and guidance for evaluating Auckland’s historic heritage for direction on naming conventions

For an archaeological site that is recorded with the NZAA site recording scheme, include the identification number at the end of the place name. For example: R10_709]



	Verified Location


	[Ensure the address details match the address in the Auckland Council GIS]



	Verified Legal Description


	Use the legal description set out in the Auckland Council GIS, under the ‘Parcels/Land parcels’ tab. Keep formatting used in the GIS viewer, including capitalisation and abbreviations; include “road reserve”, “rail reserve”, and/or “CMA” where relevant

	Category

	[A/B – leave blank if for an HHA]

	Primary Feature(s)
	[Refer to section 11 of the Methodology and guidance for evaluating Auckland’s historic heritage]

	Heritage Values


	[Select from values A, B, C, D, E, F, G, H]

	Exclusions

	[Refer to section 10 of the Methodology and guidance for evaluating Auckland’s historic heritage]

	Additional Controls for Archaeological Sites or Features

	[Insert “yes” or leave blank if the control does not apply. 
Refer to section 13 of the Methodology and guidance for evaluating Auckland’s historic heritage for deciding whether it is appropriate to insert yes]

	Place of Māori Interest or Significance

	[Insert “yes” or leave blank if the control does not apply. This should only be confirmed as ‘yes’ where the place has had an assessment of values from Mana Whenua as part of the evaluation
Refer to section 14 of the Methodology and guidance for evaluating Auckland’s historic heritage]


14. Other recommendations
[Set out any additional recommendations not covered under the above headings. Delete this section if it is not required.
For example, if the evaluation has identified comparative places within the region that are of high value and are not scheduled, it may be appropriate to recommend that place is a high priority for evaluation in the future. Additionally, if a regional thematic study is recommended to provide greater context, mention this here].
[Author, Job title]
[Date]
[Peer reviewer, Job title]
[Date]
Appendices

[Appendices to be attached as applicable to each evaluation. Add, delete and renumber appendices as necessary. Retain this page as a table of contents for the appendices.]
Appendix 1 Supplementary historic research 
Appendix 2 Current photographs/images

Appendix 3 Historic photographs/images

Appendix 4 Cadastral maps and historic/current aerial photography 

Appendix 5 Comparative analysis 
Appendix 6 Drawings/plans
Appendix 7 Records(s) of title, Deeds register and Gazette notice information
[Insert any other relevant appendices]

Appendix 1 Supplementary historic research
Appendix 2 Current photographs/images

Appendix 3 Historic photographs/images

Appendix 4 Cadastral maps and historic/current aerial photography 

Appendix 5 Comparative analysis

	[Point of comparison] 

	Place name
	Address/location/NZTM
	Heritage recognition 
	Photographs
	Analysis

	[Insert place name in accordance with naming conventions]
	NZTM from centre point of site or relevant feature]
	[Either state no, or insert relevant details]
	[Insert photograph here]

	[Analysis follows]



	[Add additional rows as necessary]
	
	
	
	


Appendix 6 Drawings/plans

Appendix 7 Records(s) of title, Deeds register and Gazette notice information
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